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No.__________________ 

Date: 10-11-2017 

 

To 

               Dr. Mukti Kant Sukla 

 The Convener/Examiner, 

 SV College, (M) 9891584025 

 University of Delhi, Delhi  
 

Subject: Request for setting of question papers by the Board of Examiners 

(paper setters) for the forthcoming Undergraduate Examinations; 

 

 Examinations held in the month of  : May/June__________. 

         Nov./Dec.__________. 

  

i) CBCS Semester 

ii) Erstwhile FYUP 

iii) Semester Examination 

iv) Annual Examination 

 

Sir/Madam, 

 

1. With reference to the above cited subject matter, I would like to take 

this opportunity to convey the decision of the University for setting of 

question papers by a Board of Examiners for the forthcoming Under-

graduate Examinations in accordance with the Executive Council 

Resolution No. 05 dated 01-05-2013 which reads as under:- 

 

“Examination and evaluation / revaluation work be mandatory for all 

Colleges and University teachers and, as far as possible, question papers 

be set by a Board of Examiners.  Appointment of Head 

Examiner/Additional Examiners be rotated on the basis of seniority from 

amongst the teachers who are teaching the concerned course.” 

 

2. The Board of Examiners, consisted of the following teachers is 

constituted, where you will act as the Convener/Examiner :- 
 

1. Examiner  : Dr. Mukti Kant Sukla (Convener) 

2. Examiner  : Dr. Veena Budhraja (SV College, (M) 9818970981) 

3. Examiner  : Dr. S. R. Chowdhury (LSR, (M) 9873300560) 

4. Examiner  :  ______________ 

 (If any) 



 

3. This Board of Examiners would be responsible for setting of question 

papers as per following details:- 
 

a) Name of course : B.A. (Prog.) Statistics 

 

b) Scheme/Mode of Examinations  *:- CBCS Semester  

 

c) Name of the Paper: Data Analysis Using Spreadsheet (SE-1) 
 

d) UPC/Subject Code:          62373904 

 

e) Medium of setting the Question paper : English / English & Hindi 

Language 

* (Semester, FYUP, CBCS or Annual) 

 

 

4. It would be the responsibility of the Convener to ensure that the paper 

is set as per the syllabus and the scheme of examination.  The syllabus 

and the schemes of examination is available on the University of Delhi 

website OR may be obtained from the Department Concerned. 
 

5. The four schemes of Undergraduate examinations viz. CBCS mode, 

three year semester mode, erstwhile FYUP Semester mode and Annual 

mode are running simultaneously, therefore the board of examiners are 

required to ensure to set question papers for the mode/scheme for which 

paper setting is to be done as per Subject Code / Unique Paper Code 

alongwith relevant course content / syllabus, scheme of examinations, 

number of question papers required etc. 

 

6. The board of examiners shall ensure the compline of relevant 

guidelines for P.W.D. category candidates, wherever applicable.  Para 

XV of the notification dated 28-01-2014 in this regard is reproduced 

below:- 

 

“Alternative objective questions in lieu of descriptive questions should be 

provided for Hearing-Impaired persons, in addition to the existing policy 

of giving alternative questions in lieu of questions requiring visual inputs 

for persons with Visual Impairment.”  

 



7. The Board of examiners shall be required to prepare and submit the 

sets of Question Papers to the University in the following manner:- 

 

1) For Honours Courses  : 02 (two) sets of Question Papers 

2) For Porgramme Courses  : 02 (two) sets of Question 

Papers 
i) For B.A. (Prog.) 

 Discipline Course – I/II : 04 (four) sets of Question Papers 

ii) For B.A. (Prog.) 

    Language Courses  : 03 (three) sets of Question Papers 

 

There should not be any preference of any particular set.  The sets should 

be numbered as A, B, C & D  (as the case may be).  Each page of such set 

of question paper is required to be certified by the Board of Examiners at 

an appropriate place as mark of authenticity, but personal details should 

not be mentioned on the question paper such as Name of 

Deptt./College of Paper Setter, telephone number, address etc.                     

 

 

8. While undertaking this exercise, you are required to take into 

consideration the following instructions ; 

 

(i) When a teacher is acting a part of the Board of Examiners, it should be 

ensured that no near relations (wife, husband, son, daughter, brother, 

sister, nephew, niece, sister-in-law or daughter-in-law, brother-in-law 

etc.) of the teacher is a candidate for the examinations under reference. 

A certificate is required to be signed by all concerned for this purpose.  

A copy of the certificate to be filled in by the members of the Board is 

enclosed as Appendix-III to this letter.   

 

(ii) Any two sets of question papers should not have questions common in 

any of the papers. This means, there should not be any repetition 

of questions in the sets.  

 

(iii) Utmost care and attention would be required while setting of question 

papers by the Board of Examiners with special reference to the course 

content/syllabus, scheme of examinations etc. The convener of the 

Board of Examiners should ensure such matters.  

 

(iv) The question papers set by a Board of Examiners must be 

moderated by the Moderation Committee at the department level. 
 

 



(v) Following technical specifications should be strictly adhere to while 

setting the question papers:  

 

(a) Font (in English)    - Times New Roman  

(b) Font (in Hindi)    - unicode / kruti dev   

(c)   Font size     - 12  

(d) Space     - Single Space  

(e) Paper size     - Standard A4 size  

(f)   Printing     - On one side of the 

page 

(g)  Certification/ Authentication - On the back of each page 

  

(vi) A standard format for the first page of question paper is enclosed for 

ready reference as Appendix-I.  However, instructions to the examinee 

relating to the structure of the question paper has to be specified at the 

time of setting of question papers by the Board of Examiners based on 

the syllabus and scheme of examination prescribed for the subject / 

paper like use of calculator, graph paper, log tables etc.     

 

(vii) Utmost care should be given to ensure that name and identity of 

the Board of Examiners are not disclosed as it is strictly 

confidential to facilitate free & fair conduct of examination.  

 

(viii) Translation is required to be carried out wherever needed.  Each set of 

question paper, either in English or bilingual (English and Hindi) is to 

be packed in a separate sealed envelope alongwith a soft copy of the 

entire content of that corresponding set of Question Paper in Microsoft 

Word Format in the form of a CD. Please note that hand written 

scanned copy of the question papers will not be accepted under 

any circumstances.   
  

(ix) There will be separate envelopes - for each set of question paper and 

it’s CD. These envelopes should be signed and sealed separately and 

put inside a larger envelope and signed and sealed again by the Board 

of Examiners.  The envelopes must be superscribed with the following 

details : 

 

(a) Name of the Department  

(b) Name of the Course 

(c) Name of the Paper 

(d) Scheme / Mode of Examinations 

(e) Unique Paper Code /Subject Code 

 



Such sealed packet should be handed over to the Head of the 

Department by the convener of the Board of Examiners immediately on 

completion of the exercise.  The Board of Examiners would be entirely 

responsible for this exercise. 

  

9. You would be required to submit the remuneration bill for the members of 

the Board of Examiners to the Head of Department. Necessary proforma 

for settlement of claim/settlement of advance alongwith guidelines of 

remuneration payable to the teachers in this regard is enclosed herewith 

for appropriate usage Appendix-II.  However, conveyance charges for 

maximum 03 visits would be allowed to the Examiner / convener per 

paper.   

 

10.  Matters relating to South Delhi Campus should be taken up with the 

Examination Branch (South Delhi Campus) as such matters are separately 

dealt by the Examination Office of the South Delhi Campus. 

 

11. The Question paper/s must reach in the Department Office within 01 

(one) week time from the date of issue of this letter. 
 

12. It will be highly appreciated if you kindly go through the entire contents 

of this letter and ensure that the procedure mentioned overleaf and above 

is scrupulously adhered to.  

 

13. List of papers for which question papers have to be set, schedule of 

remuneration for such work alongwith various proforma / envelope etc. 

as mentioned in the body of the letter is enclosed for appropriate usage. 

 

                    Yours faithfully, 

 

 

(Head of the Department) 

Encl.: As above 

 

Copy to: 

 

1. Dr. Veena Budhraja (SV College, (M) 9818970981) Examiner I 

2. Dr. S. R. Chowdhury (LSR, (M) 9873300560) Examiner II 

3. ________________________, Examiner III 

4. ________________________, Examiner IV (if any)  



Appendix-I 

 

 

Format of the First page of a Model Question Paper in A4 size page 
 

 

      Unique Paper Code : 62373904 

 

           Name of the Paper   :         Data Analysis Using Spreadsheet (SE-1) 

 

 Name of the Course : B.A. (Prog.) Statistics 

 

 Semester   : III 

 

 Duration   : 2   hours 

 

 Maximum Marks  :         50  Marks 

 

 

Instructions for Candidates 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



UNIVERSITY OF DELHI 

EXAMINATION – I / II 

CHECK-LIST FOR CONVENER 

 
S. 

No. 

Type of Item Quantity Remarks 

Yes / No 

1. Letter of Appointment of Convener from the 

HOD 

 

01  

2. Copy of Undertaking of the examiners / paper 

setters to be submitted to the Head of the 

Department (Appendix-I) 

. 

04 Yes 

3. Format of First Page of Question Paper for 

essential details  (Appendix-II). 

 

03 Yes 

4. Remuneration schedule alongwith remuneration 

claim form for examiners / paper setters 

(Appendix-III) 

  

03 Yes 

5. Envelops along with proper superscription of 

details of Unique Paper Code etc. for each set of 

question paper to be set (a & b as the case may 

be) size of [10”x12”] . 

 

02 Yes 

6. CD covers along with CD’s for each paper. CD 

cover should mention Set-A & Set-B along with 

details of Unique Paper Code etc. 

  

02 Yes 

7. Envelope along with proper superscription of 

details of Unique Paper Code etc. in which all the 

set of the question papers is to be put by the 

convener and sent to the Head of the Department 

confidentially. [12”x16”] 

 

01 Yes 

8. Envelope for enclosing remuneration claim bills 02 Yes 

                                                                              

 

 



Annexure-II 
 

University of Delhi 
 

 

(To be filled up by the Head of the Department and returned to the 

Examination Office within 10 days of the receipt of the latter) 

 

 

 *I have not found any incompleteness (such as any missing papers etc.) or 

any inaccuracy in the details of papers to be set by the Department as provided 

by the Examination Office of the University in Annexure I. 

 

 

      OR 

 

 

 *I have found the following discrepancies in the details provided by the 

Examination Office of the University in Annexure - I. Kindly make the 

necessary corrections in the details of the papers to be set by the Department 

which is as follows. (Attach extra sheets, if necessary) 

 

 

 

 

 

 

 

*Strike out whichever is not applicable 

 

 

 

        Head of the Department 

        

        Department of ___________

        _______________________ 

 

OSD - Examinations 

 

 

 

 



 
 

 

 

 

 



 
 

 

 

 

 



 



3/25/2021 Sri Venkateswara College Mail - Practical Examiners for Paper No. C4: Differential Equations

https://mail.google.com/mail/u/2?ik=a6fe08d013&view=pt&search=all&permthid=thread-f%3A1596081513818737457&simpl=msg-f%3A1596081… 1/1

Swarn Singh <ssingh@svc.ac.in>

Practical Examiners for Paper No. C4: Differential Equations 
1 message

Head <head@maths.du.ac.in> Tue, Mar 27, 2018 at 2:42 PM
To: "contact@mlnce.org" <contact@mlnce.org>, Motilal Nehru <motilalnehru64@gmail.com>
Cc: "ssingh@svc.ac.in" <ssingh@svc.ac.in>

The Principal

Motilal Nehru College

 

Dear Sir/Madam,

The following Examiner has been appointed to conduct Prac�cal Examina�on of B.Sc. (Hons.)
Mathema�cs Part- I Semester – II to be held in April -May 2018:

 

Semester Practical External Examiner
Name of
Teacher

College E-mail ID Telephone
Number

II C4: Differential
Equations Swarn

Singh

Sri
Venkateswara
College

ssingh@svc.ac.in 9818627285

 

 

The college may contact the external examiner for the date and �me of the prac�cal examina�on.

 

HEAD

 

mailto:ssingh@svc.ac.in
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No.

Date:

To

The Convener/Examiner,

Subject: Request for setting of question papers by the Board of Examiners

(paper setters) for the forthcoming Undergraduate Examinations;

Examinations held in the month of

i) CBCS Semester

ii) Erstwhile FYUP

1 Semester Examination

iv) Annual Examination

Sir/Madam,

l. With reference to the above cited subject matter, I would like to take this

opportunity to convey the decision of the University for setting of
question papers by a Board of Examiners for the forthcoming Under-
graduate Examinations in accordance with the Executive Council
Resolution No. 05 dated 01-05-2013 which reads as under:-

"Examination and evaluation / revaluation work be mandatory for all
Colleges and University teachers and, as far as possible. question papers
be set by a Board of Examiners. Appointment of Head
Examiner/Additional Examiners be rotated on the basis of seniority from
amongst the teachers who are teaching the concerned course. "

2. The Board of Examiners, consisted of the following teachers is
constituted, where you will act as the Convener/Examiner :-

l. Examiner
2. Examiner
3. Examiner
4. Examiner

(If any)

CLA.qConvener)
\JRh

2017-2018



Such sealed packet should be handed over to the Head of the
Department by the convener of the Board of Examiners Immediately on
completion of the exercise. The Board of Examiners would be entirely
responsible for this exercise.

9. You would be required to submit the remuneration bill for the members
of the Board of Examiners to the Head of Department. Necessary
proforma for settlement of claim/settlement of advance alongwith
guidelines of remuneration payable to the teachers in this regard is
enclosed herewith for appropriate usage Appendix-Il. However,
conveyance charges for maximum 03 visits would be allowed to the
Examiner / convener per paper.

10. Matters relating to South Delhi Campus should be taken up with the

Examination Branch (South Delhi Campus) as such matters are separately

dealt by the Examination Office of the South Delhi Campus.

I l. The Question paper/s must reach in the Examination Branch within
03 (three) weeks time from the date of issue of this letter.

12.1t will be highly appreciated if you kindly go through the entire contents

of this letter and ensure that the procedure mentioned overleaf and above

is scrupulously adhered to.

13.List of papers for which question papers have to be set, schedule of

remuneration for such work alongwith various proforma / envelope etc.

as mentioned in the body of the letter is enclosed for appropriate usage.

Yours faithfully,

(Head of e Department)

Encl.: As above 1 Head

tment of BiocÅeiAis 9ty

Copy

Examiner I

2. , Examiner Il
3. Examiner Ill

4. , Examiner IV (if any)



Date:

To

The Convener/Ekafffifér,

Subject: Request for setting of question papers by the Board of Examiners

(paper setters) for the forthcoming Undergraduate Examinations;

Examinations held in the month of Ma /June
Dec.

i) CBCS Semester

FYUP

iii) Semester Examination

iv) Annual Examination

S ir/Madam,

l.With reference to the above cited subject matter, I would like to take this

opportunity to convey the decision of the University for setting of
question papers by a Board of Examiners for the forthcoming Under-
graduate Examinations in accordance with the Executive Council
Resolution No. 05 dated 01-05-2013 which reads as under:-

Examination and evaluation / revaluation work be mandatory for all
Colleges and University teachers and, as far as possible, question papers
be set by a Board of Examiners. Appointment of Head
Examiner/Additional Examiners be rotated on the basis of seniority from
amongst the teachers who are teaching the concerned course. "

2. The Board of Examiners, consisted of the following teachers is
constituted, where you will act as the Convener/Examiner :-

l. Examiner —MABc±UZQ-4Convener)
2. Examiner
3. Examiner
4. Examiner

(If any)



Such sealed packet should be handed over to the Head of the
Department by the convener of the Board of Examiners immediately on
completion of the exercise. The Board of Examiners would be entirely
responsible for this exercise.

9. You would be required to submit the remuneration bill for the members
of the Board of Examiners to the Head of Department. Necessary
proforma for settlement of claim/settlement of advance alongwith
guidelines of remuneration payable to the teachers in this regard is
enclosed herewith for appropriate usage Appendix-Il. However,
conveyance charges for maximum 03 visits would be allowed to the
Examiner / convener per paper.

10. Matters relating to South Delhi Campus should be taken up with the

Examination Branch (South Delhi Campus) as such matters are separately

dealt by the Examination Office of the South Delhi Campus.

I l. The Question paper/s must reach in the Examination Branch within
03 (three) weeks time from the date of issue of this letter.

12.1t will be highly appreciated if you kindly go through the entire contents
of this letter and ensure that the procedure mentioned overleaf and above
is scrupulously adhered to.

13.List of papers for which question papers have to be set, schedule of
remuneration for such work alongwith various proforma / envelope etc.
as mentioned in the body of the letter is enclosed for appropriate usage.

Yours faithfully,

(Head of the Department)
Encl.: As above

Copy to:

Examiner 1

xaminer Il
3. xaminer Ill
4. Examiner IV (if any)



BY HAND

CONFIDENTIAL No.
Date: 27th February 2018

O

Dr. Vandana Malhotra
Cornener
Sri VenkatesVAara College
Nevs Whi

Subject:

Sir,A1adam,

Request for setting of question papers by the Board of Examiners (paper
setters) for the follo»ing forthcoming Undergraduate Examination to be
held in M ay / June 2018 for the Academic Year 2017-2018 :

(i) Three year Semester Examination — Il / IV / VI
(ii) Three year CBCS Semester Examination — Il / IV / VI

l. This is to state that question papers for the above mentioned forthcoming Under
Graduate Courses are required to be set in line with the Executive Council Resolution

No. 05 dated 01/05/2003. The said E.C. Resolution is reproduced below:-

"Examination and evaluation 1 revaluation work be mandatory for all College and

University teachers and, as far as possible, question papers be set by a Board of

Examiners. Appointment of Head Examiner Additional Examiners be rotated on the

basis of seniorityfrom amongst the teachers who are teaching the concerned course

2. The Board of Examiners consisted of the following teachers is constituted where you

will be acting as the Convener / Examiner.

l. Examiner
2. Examiner
3. Examiner
4. Examiner

(If any)

Dr. Vandana Malhotra, SVC (Convener)

Dr. Bhupinder Kumar, IHE
Dr. Vanshika Lumb, DBC

3. This Board of Examiners would be responsible for setting of question papers as per

following details:

a) Name of Course B.Sc. (Hons) Biochemistry

b) Semester

c) Name of the Paper Recombinant DNA Technology

d) Unique Paper Code • 249603
e) Medium of setting the Question paper: English

4. It would be the responsibility of the Convener to ensure that the paper is set as per

the syllabus and the scheme of examination. The syllabus and the schemes of

examination is available on the University of Delhi website and / or may be

obtained from the Department concerned.

1



(c) Name of the Paper

(d) Semester

(e) Unique Paper Code

Such sealed packet should be handed over to the Head of the Department by the

convener of the Board of Examiners immediately on completion of the exercise. The

Board of Examiners would be entirely responsible for this exercise.

10. You would be required to submit the remuneration bill for the members of the Board

of Examiners to the Head of Department. Necessary proforma for settlement of

claim/settlement of advance along with guidelines of remuneration payable to the

teachers in this regard is enclosed herewith for appropriate usage Appendix-Ill.

However, conveyance charges for maximum 03 visits would be allowed to the

Examiner / convener per paper.

ll. Matters relating to South Delhi Campus should be taken up with the Deputy Registrar,

Examinations (South Delhi Campus) as such matters are separately dealt by the

Examination Office of the South Delhi Campus.

12. The last date of submission of the question papers is 9th March 2018. It should be

ensured that the question paper reaches the Head of the Department by the stipulated

date to ensure timely conduct of the examination under reference.

13. It will be highly appreciated if you kindly go through the entire contents of this letter

and ensure that the procedure mentioned overleaf and above is scrupulously adhered

to.

14. List of papers for which question papers have to be set, schedule of remuneration for

such work along with various proforma / envelope etc. as mentioned in the body of the

letter is enclosed for appropriate usage.

Encl.: As above

Copy to:

Yours faithfully,

(Head of the Department)

Deou: tn',ea: of Biocheli.isty

l. Dr. Bhupinder Kumar, IHE, Examiner I

2. Dr. Vanshika Lumb, DBC, Examiner Il

3. Examiner Ill (if any)

4



No.

Date: September 2019

To

r. Vandana Malhotra
The Convener/ Examiner,

svc
Delhi / New Delhi

Subject: Request for setting of question papers by the Board of Examiners (paper
setters) for forthcoming Undergraduate Three Year
CBCS Semester - I / Ill / V Examinations, Nov / Dec - 2019 for the
Academic Year 2019-20 — regarding.

Sir/N1adam,

l. This is to state that question papers for the above mentioned forthcoming Under
Graduate Courses are required to be set in line with the Executive Council
Resolution No. 05 dated 01/05/2003. The said E.C. Resolution is reproduced
below:-

"Exanlination and evaluation / revaluation work be mandatory for all

College and University teachers and, as far as possible, question papers be

set by a Board of Eramblers. Appointment of Head Ex-aminer/Additional
Exanliners be rotated on the basis of seniority from amongst the teachers

who are teaching the concerned course "

2. The Board of Examiners consisted of the following teachers is constituted

where you will be acting as the Convener / Examiner.

1. Examiner

2. Examiner

3. Examiner

4. Examiner

(If any)

Dr. Vandana Malhotra, SVC (Convener)

Dr. Radhika Gupta, DRC

Dr. V.K. Pratusha, SRCASW

2019-2020



eouege
(University of Delhi)

NAAC ACCREDITED "A" GRADE COLLEGE

€10/Ref. No 2 L/ 7Z /7 fFTFF/Dated06///////q

To,

VANDAUh MALHOTRA ((31CQHQMISTKY)

3
BENITO. T..U.A.CE.z..R0AD AULA

Sub: Internal/External Examiner —ship for Practical Exams.

Dear ... MA.)

The undersigned is pleased to inform that you have been appointed as External/lnternal

examiner to conduct the Semester Il, IV and VI Practical examinations for November-December 2017.

Date Session Class Name of Paper Paper Code

2-0-

Thanking You.

Yours sincerely,

Dr. Manjula Singh

Coordinator Practical Examination

Shivaji College, Raja Garden

New Delhi-110027

2017-2018



Ref No. • SVCIPREXINOV 2017

Dated

Dear Sir/Madam

I am to inform you that the Sn Venkateswara College authorities have appotnted the following persons as JOjnt exam;ners

conduct the practical examination in paper [?QC-4-f entitled of (Hons :

B.Sc. Prog (Life Science) Setnester l, Ill, V, Practical Emanunatluns,Nov 2017 at Venkateswara
Internal Exami er Code External Examiner

1190103

Marks: 2 5 Time:

Dur2tion Hrs. Date:

This is to inform you that according to the decision taken by the university tor conducting the practical examinations on Sundays
ot holidays or during vacation, the teachers ate entitled to clam conveyance charges from the place of residence to the place
examination and back irrespective of whether the examination is held at the place of duty or at a place other than the place of
duty.

The question will be set by the examiners c ncerned on the spot.

The department concerned wili notify, through the Principal of the college concerned. such guidelines to the examiners as may
be ooceseary to ensure that the uniformity of the spudard IS being mentioned tn setting the questions of the practtcå
examination.

j, therefore, request you to kindly confirm your ptance to the undersigned on the enclosed form. IMMEDIATELY after the
receip&fthe appointment letter. Change of ad re", if any, along with telephone no. may kindly be Intimated to the undersignee

You are requested no! to accept the examinership In case any of your

and son an-
law) is a candidate for this eyamnation,

You are perticularly requested to treat the matter dealt within this letter as STRICTLY CONFIDENTIAL. The University takes
great care not to discuss the name of the examtners

I am sure you will kindly extend your help and cooperatm

You may contact 'he Superintendent for practical examinations for any Intcymation, if necessary at q 81

Yours Faithfully

p IPAL

Sri Venkateswara College

Dhaula Kuan. New Delhi - 110 021



232261 paper setter board meeting 15.3.18

Political Science <polscience.conf@gmail.com>
Wed 3/7/2018 12:19 PM
To:  Srishant Singh <sangitadhal@hotmail.com>; Shailza Singh <shailza134@gmail.com>; Santosh Singh <santoshjnu@hotmail.com>; skpasia@yahoo.com <skpasia@yahoo.com>
Cc:  Navnita Behera <navnita@iriis.in>; kusum chadda <kusumchadda56@rediffmail.com>

1 attachments (16 KB)
232261-board letter 15.3.18.docx;

Dear Dr. Sangita Dhal, Dr Shaileja, Dr Santosh, Dr Shashikant Pandey
 
It is my pleasure to inform you that you have been appointed members of the Board of question paper setters/ examiners for BA (Hons.) Political
Science, Part-1, (Paper code 232261) titled “Reading Gandhi” by the Committee of Courses.
 
You are requested to come to the Department on 15.3.18 and prepare Two sets of question papers. Kindly note that while the members of your board can
collectively decide the time at what they will arrive in the Department to undertake this task, however no change in dates is permissible. This is being
done to ensure smooth conduct of exams boards in a timely fashion.
 
Please ensure that the members of your Board bring a draft of the question paper.
 
The senior most member of the Board will be the convenor. The Board is also expected to provide the Hindi translation of the question papers. Please
find enclosed the syllabus of the concerned course and a web link to the last year’s question paper for your ready reference.
 
The convenor of the board is expected to utilize the contingency grant (approx. Rs. 600) and submit the bill. All colleagues must carry the full bank
details to facilitate speedy transfer of remuneration.
 
Members of the Board:
 
Dr. Sangita Dhal (Kalindi) (M) 9891881909



Dr Shaileja, Bharti college  9871738581
Dr Santosh, Venkateshwara College (M) 9871952447 
Dr Shashikant Pandey, SGTB Khalsa College (M) 9560856691
 
The Department will provide a certificate of work on the basis of which you may claim Duty Leave.
 
 
 
Prof. Navnita C. Behera
 
Note:
Please note that the letter from the OSD examinations clearly states that examination work is mandatory. The following citation from Resolution No. 5
dated 01.05.03 of the Executive Council has been provided by the OSD and is reproduced below.
 
“Examination and evaluation/ revaluation work be mandatory for all college and University teachers and, as far as possible, question papers be set by a
Board of Examiners. Appointment of Head Examiner/ Additional Examiners be rotated on the basis of Seniority from amongst the teachers who are
teaching the concerned of the board.”
 
 
Please check last year question papers on the following link:
http://www.du.ac.in/du/index.php?page=academic-resources

--  

--  
With Regards, 
Department of Political Science 
2nd Floor, Faculty of Social Sciences 
University of Delhi 
Delhi 110 007 

http://www.du.ac.in/du/index.php?page=academic-resources


Ph. 011-27666670 
website:- http://polscience.du.ac.in
email:-  
polscience.du@gmail.com
polscience.conf@gmail.com  
office@polscience.du.ac.in    

http://polscience.du.ac.in/
mailto:polscience.du@gmail.com
mailto:polscience.conf@gmail.com
mailto:office@polscience.du.ac.in


No. SveBST Col 
Date 

To 

Er. ansi em 
The Convener/ E*aminer 

Zesu Dcp 
Subject: Request for setting of question papers by the Board of Examiners 

Three Year for forthcoming Undergraduate 

1, 
(paper setters)

Semester - HHVAHExaminations, May-ttne, 2013 for the 

Academic Year 20HB-regarding. JaNrDeC 2D13 
22019 lé 

T) SirMadam, 

i. I would like to take this opportunity to convey the decision of the University 

tor setting of question papers by a Board of Examiners for the fortheoming 
U.G. Three Year Semester -IL IVVT Examination May June 2015 in line 
with the Executive Council Resolution No. 05 cdated 01-05-03 .The said E.C 

Resoliien is reprDduced below: 

Exami:.iiot c:i 2valuatioin 

College and Lniversin teachers iitcd. as far as poss lble, queNtinn papers he 
set by u Boeurd of Examiners. ppoinment of Heai Evcartner Adiitionai 
Excamirers ve ro'ated oin the btsis af seniority firom unoingst the teachers 
'ho are teachiYng the c0ICErned eoirSe 

evaluaiion ork be im:!ndator or al! 

2 The Board of Examiners consisted of the following teachers is constituted 
where you will be acting as the Convener Examiner. 

Examiner : ld Mane Vemma (Convener) 1. 

Examiner 

. Examiner 

4. Examiner 
(lf any) 

Contd...P/2 



3. This Board ofExamin 
as per following details: 

wouli be espornsible for setting ot question papers 

Name of Course Sc (D Paolap(o SCenCo SCenC a) 

b) Semester 

Name ot the Papcr: Denfcn oe.hani frss 
d U'nique Paper Co:le: 

Medium of setting the Question paper: English/English&
Hindi Language 

e) 

4. It would be the responsibility of the Convener to ensure that the paper 
is set as per the syllabus and the scheme of examination. The syllabus 

and the schemes of examination is available on the University of Delhi 

websitee. 

.hhree scheimes of lndergraduate exanmina:ion iiz. three feur semester 
itovle. crstn hile F}UP Semester mode und Aunual mode ure running 

iultarncously, therefor: ihe boards of examners are required to ensure to 

set uestion pape:s tor the mode for which paper setting is to be doile as per 

ue Paper Cole alongith relevant course coatent syllabis. seheme ot 
nations. nu:nber ot quesiivn papers requirtd et. 

6. The board of examiners slhall ensure the compliance of relevant 
guidelines for disable candidates, wherever applicable. Para NV of the 
notification dated 28/01/2014 in this regard is reproduced below 

"Airernatnve objective questions in lieu of descriptive questions should be 
provided for Hearing-lmpaired persons, in additional to the existing pokicy 

of giving alternative questions in lieu of questions requiring visual inputs, 
for per'sons with 1 'isual Impairment 



12.It will be highly appreciated if you kindly go through the entire contents of 
this letter ahd ensue that the procedure mentioned pverleaf and above is scrupulously adhered to. 

13.List of papers lor which question papers have to be set, schedule of remuneration for such work alongwith various proforma/ envelope etc. as mentioned in the ody of the letter is enclosed for appropriatee usage. 

Yours faith fully. 

(Head of the Department) 
Encl.: s above 

Cop to: 

mla a Examiner 

,Examiner il 

, 

Examiner [II (if any) 3. 
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No.soc/2017/201 

Date: 03/10/2017       

 

To 

 Dr. Padma Priyadarshini 

 Convener 

 House No. 1312, Poorvanchal 

 JNU Campus, New Delhi – 110 0067 

 Te. No. 26741422 

 padma_priyadarshini@rediffmail.com 

 

Subject: Request for setting of question papers by the Board of Examiners 

(paper setters) for the forthcoming Undergraduate Examinations; 

 

 Examinations held in the month of  : Nov./Dec.2017. 

  

i) Semester Examination 

 

Sir/Madam, 

 

1. With reference to the above cited subject matter, I would like to take this 

opportunity to convey the decision of the University for setting of 

question papers by a Board of Examiners for the forthcoming Under-

graduate Examinations in accordance with the Executive Council 

Resolution No. 05 dated 01-05-2013 which reads as under:- 

 

“Examination and evaluation / revaluation work be mandatory for all 

Colleges and University teachers and, as far as possible, question papers 

be set by a Board of Examiners.  Appointment of Head 

Examiner/Additional Examiners be rotated on the basis of seniority from 

amongst the teachers who are teaching the concerned course.” 
 

2. The Board of Examiners, consisted of the following teachers is 

constituted, where you will act as the Convener/Examiner :- 
 

1. Examiner  : Dr. Padma Priyadarshini (SVC)(Convener) 

     Mob: 26741422 

     Email Id:padma_priyadarshini@rediffmail.com 

 

mailto:Padma_priyadarshini@rediffmail.com
mailto:Padma_priyadarshini@rediffmail.com
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2. Examiner  : Ms. Pravati Dalua(KNC) 

     Mob No: 9971668804 

     Email Id: pravati.jnu@gmail.com 

 

3. Examiner  : Dr. Ruby Bhardwaj(JDM) 

     Mob No:9910124655 

     Email Id: bhardwaj_ruby@yahoo.com 
  

3. This Board of Examiners would be responsible for setting of question 

papers as per following details:- 
 

a) Name of course : B.A (Hons) 
 

b) Scheme/Mode of Examinations*:-SEMESTER-III 

 

c) Name of the Paper: Economic Sociology 

 

d) UPC/Subject Code: 230302 

 

e) Medium of setting the Question paper : English / English & Hindi 

Language 

 

4. It would be the responsibility of the Convener to ensure that the paper is 

set as per the syllabus and the scheme of examination.  The syllabus and 

the schemes of examination is available on the University of Delhi 

website OR may be obtained from the Department Concerned. 
 

5. The four schemes of Undergraduate examinations viz. CBCS mode, three 

year semester mode, erstwhile FYUP Semester mode and Annual mode 

are running simultaneously, therefore the board of examiners are 

required to ensure to set question papers for the mode/scheme for which 

paper setting is to be done as per Subject Code / Unique Paper Code 

alongwith relevant course content / syllabus, scheme of examinations, 

number of question papers required etc. 

 

6. The board of examiners shall ensure the compline of relevant 

guidelines for P.W.D. category candidates, wherever applicable.  

Para XV of the notification dated 28-01-2014 in this regard is 

reproduced below:- 

 

javascript:main.compose('new','t=pravati.jnu@gmail.com')
mailto:bhardwaj_ruby@yahoo.com
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“Alternative objective questions in lieu of descriptive questions should be 

provided for Hearing-Impaired persons, in addition to the existing policy 

of giving alternative questions in lieu of questions requiring visual inputs 

for persons with Visual Impairment.”  

 

7. The Board of examiners shall be required to prepare and submit the sets 

of Question Papers to the University in the following manner:- 

 

1) For Honours Courses  : 02 (two) sets of Question Papers 

2) For Porgramme Courses  : 04 (four) sets of Question Papers 

i) For B.A. (Prog.) 

 Discipline Course – I/II : 04 (four) sets of Question Papers 

ii) For B.A. (Prog.) 

    Language Courses  : 03 (three) sets of Question Papers 

 

There should not be any preference of any particular set.  The sets should 

be numbered as A, B, C & D  (as the case may be).  Each page of such set 

of question paper is required to be certified by the Board of Examiners at 

an appropriate place as mark of authenticity, but personal details should 

not be mentioned on the question paper such as Name of 

Deptt./College of Paper Setter, telephone number, address etc. 

 

8. While undertaking this exercise, you are required to take into 

consideration the following instructions ; 
 

(i) When a teacher is acting a part of the Board of Examiners, it should be 

ensured that no near relations (wife, husband, son, daughter, brother, 

sister, nephew, niece, sister-in-law or daughter-in-law, brother-in-law 

etc.) of the teacher is a candidate for the examinations under reference. 

A certificate is required to be signed by all concerned for this purpose.  

A copy of the certificate to be filled in by the members of the Board is 

enclosed as Appendix-III to this letter.   
 

(ii) Any two sets of question papers should not have questions 

common in any of the papers. This means, there should not be any 

repetition of questions in the sets.  

 

(iii) Utmost care and attention would be required while setting of question 

papers by the Board of Examiners with special reference to the course 

content/syllabus, scheme of examinations etc. The convener of the 

Board of Examiners should ensure such matters.  
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(iv) The question papers set by a Board of Examiners must be 

moderated by the Moderation Committee at the department level. 
 

(v) Following technical specifications should be strictly adhere to while 

setting the question papers:  

 

(a) Font (in English)    - Times New Roman  

(b) Font (in Hindi)    - unicode / kruti dev   

(c)   Font size     - 12  

(d) Space     - Single Space  

(e) Paper size     - Standard A4 size  

(f)  Printing     - On one side of the page 

(g)  Certification/ Authentication - On the back of each page 

  

(vi) A standard format for the first page of question paper is enclosed for 

ready reference as Appendix-I.  However, instructions to the examinee 

relating to the structure of the question paper has to be specified at the 

time of setting of question papers by the Board of Examiners based on 

the syllabus and scheme of examination prescribed for the subject / 

paper like use of calculator, graph paper, log tables etc.     
 

(vii) Utmost care should be given to ensure that name and identity of 

the Board of Examiners are not disclosed as it is strictly 

confidential to facilitate free & fair conduct of examination.  

 

(viii) Translation is required to be carried out wherever needed.  Each set of 

question paper, either in English or bilingual (English and Hindi) is to 

be packed in a separate sealed envelope alongwith a soft copy of the 

entire content of that corresponding set of Question Paper in Microsoft 

Word Format in the form of a CD.Please note that hand written 

scanned copy of the question papers will not be accepted under 

any circumstances.   

  

(ix) There will be separate envelopes- for each set of question paper and 

it’s CD. These envelopes should be signed and sealed separately and 

put inside a larger envelope and signed and sealed again by the Board 

of Examiners.  The envelopes must be superscribed with the following 

details : 

 

(a) Name of the Department  

(b) Name of the Course 



2017-18 PARTICIPATION OF TEACHERS IN BOS, COMMITTEE OF COURSES, COURSE REVISION, 

QUESTION PAPER SETTING 

 
 

(c) Name of the Paper 

(d) Scheme / Mode of Examinations 

(e) Unique Paper Code /Subject Code 
 

Such sealed packet should be handed over to the Head of the 

Department by the convener of the Board of Examiners immediately on 

completion of the exercise.  The Board of Examiners would be entirely 

responsible for this exercise. 

 

9. You would be required to submit the remuneration bill for the members 

of the Board of Examiners to the Head of Department. Necessary 

proforma for settlement of claim/settlement of advance alongwith 

guidelines of remuneration payable to the teachers in this regard is 

enclosed herewith for appropriate usage Appendix-II.  However, 

conveyance charges for maximum 03 visits would be allowed to the 

Examiner / convener per paper.   

 

10. Matters relating to South Delhi Campus should be taken up with the 

Examination Branch (South Delhi Campus) as such matters are separately 

dealt by the Examination Office of the South Delhi Campus. 

 

11. The Question paper/s must reach in the Examination Branch within 

03 (three) weeks time from the date of issue of this letter. 
 

12. It will be highly appreciated if you kindly go through the entire contents 

of this letter and ensure that the procedure mentioned overleaf and above 

is scrupulously adhered to.  

 

13. List of papers for which question papers have to be set, schedule of 

remuneration for such work alongwith various proforma / envelope etc. 

as mentioned in the body of the letter is enclosed for appropriate usage. 

 

              Yours faithfully, 

 

 

(Head of the Department) 

Encl.: As above 

 

Copy to: 

 

1. Dr. Padma Priyadarshini, Examiner I 
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2. Ms. Pravati Dalua, Examiner II 

3. Dr. Ruby Bhardwaj, Examiner III 

 (if any) 
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Appendix-I 

 

 

Format of the First page of a Model Question Paper in A4 size page 

 

 

 Unique Paper Code :  

 

 Name of the Paper  :  

 

 Name of the Course :  

 

 Semester   :  

 

 Duration   : _______ hours 

 

 Maximum Marks  : _______ Marks 

 

 

Instructions for Candidates 
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UNIVERSITY OF DELHI 

EXAMINATION – I / II 

CHECK-LIST FOR CONVENER 

 
S. 

No. 

Type of Item Quantity Remarks 

Yes / No 

1. Letter of Appointment of Convener from the 

HOD 

 

01  

2. Copy of Undertaking of the examiners / paper 

setters to be submitted to the Head of the 

Department (Appendix-I) 

. 

04 Yes 

3. Format of First Page of Question Paper for 

essential details  (Appendix-II). 

 

03 Yes 

4. Remuneration schedule alongwith remuneration 

claim form for examiners / paper setters 

(Appendix-III) 

 

03 Yes 

5. Envelops along with proper superscription of 

details of Unique Paper Code etc. for each set of 

question paper to be set (a & b as the case may 

be) size of [10”x12”] . 

 

02 Yes 

6. CD covers along with CD’s for each paper. CD 

cover should mention Set-A & Set-B along with 

details of Unique Paper Code etc. 

 

02 Yes 

7. Envelope along with proper superscription of 

details of Unique Paper Code etc. in which all the 

set of the question papers is to be put by the 

convener and sent to the Head of the Department 

confidentially. [12”x16”] 

 

01 Yes 

8. Envelope for enclosing remuneration claim bills 02 Yes 
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Annexure-II 

 

University of Delhi 
 

 

(To be filled up by the Head of the Department and returned to the 

Examination Office within 10 days of the receipt of the latter) 

 

 

 *I have not found any incompleteness (such as any missing papers etc.) 

or any inaccuracy in the details of papers to be set by the Department as 

provided by the Examination Office of the University in Annexure I. 

 

 

      OR 

 

 

 *I have found the following discrepancies in the details provided by the 

Examination Office of the University in Annexure - I. Kindly make the 

necessary corrections in the details of the papers to be set by the Department 

which is as follows. (Attach extra sheets, if necessary) 

 

 

 

 

 

 

 

*Strike out whichever is not applicable 

 

 

 

        Head of the Department 

        

        Department of ___________

        _______________________ 

 

OSD - Examinations 
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