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Sri Venkateswara College

(CSSUECIECINR)
University of Delhi

Prof Vajala Ravi
Principal

Ref No : SVC/AO/2026/P/35 17t February, 2026
Hrafayg e Office Order

Subject :- Issuance of Acknowledgement Receipt for submission of Medical Bills for Reimbursement

[n continuation of the Office Order issued vide Ref. No. SVC/A0/2026/P/33 dated 16 February 2026
on the subject noted above, all employees and/or retired employees are hereby requested to submit the
requisite information in the prescribed format for issuance of an Acknowledgement Receipt
immediately upon submission of Medical Bills for reimbursement.

The Medical Reimbursement Form, duly completed in all respects, may be submitted to the
concerned incumbent on all working days between 2:00 PM and 5:00 PM, positively, for further
necessary action in the matter.

Further, the concerned staff member(s) deputed for issuance of the Acknowledgement Receipt
shall ensure that the same is issued promptly, clearly mentioning the Account Diary Number at
the top of the receipt.

The active cooperation of all concerned in streamlining this process and minimizing documentation-related
disputes shall be highly appreciated.
t\_,J&

Principal
Sar?v il
enkateswara Colle
eten waft, f&ﬁfHDhauiaKum.Nowg:H-m

Copy forwarded for information and necessary action to the Teacher-in-Charge/Coordinators of the respective departments,
Section Officers (Accounts & Administration), Dealing Assistants/Hands (Accounts, Administration & Establishment),
Principal's office, All Concerned, Staff Notice Board, College Website; and File.
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