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EVENT REPORT

NAME OF THE EVENT: Registration Desk Setup

DATE DEPARTMENT COMMITTEE/SOCIETY COORDINATORS’ NAME
28/08/2025 Fine Arts Association PETRICH.OR (The Creative Dr. M Krishna Rao
writing society)
TIME . .
VENUE NUMBER OF PARTICIPANTS| ATURE: Outdoor/Indoor;
online/offline/hybrid
12:30 PM to 03:00 PM Foyer 17 Outdoor; Offline
FINANCIAL
SUPPORT/ASSIS
TANCE (if any): N/A

BRIEF INFORMATION ABOUT THE ACTIVITY

TOPIC/SUBJECT OF Registration Desk

THE ACTIVITY

OBJECTIVES To welcome freshers, provide information about our society,
and to promote our workings. And to have a point of
engagement where people can learn about our activities, ask
questions, and get involved, helping us increase registrations.

METHODOLOGY

We first set up the registration desk in the foyer and began by
interacting with students passing by or approaching the desk
for information. To create an engaging and welcoming
atmosphere, we organized fun games like Heads Up and
Wrong Answers Only, which drew attention and encouraged
participation. A confession board was also placed nearby,
inviting attendees to anonymously share thoughts, which
became a popular and eye-catching feature. Additionally, we




distributed handwritten compliments as a small gesture of

appreciation, and those interested were encouraged to scan
our QR code for registrations and further details about the

society.

INVITED SPEAKERS N/A

WITH AFFLIATION

DETAILS

(IF ANY)

OUTCOMES The registration desk setup in the foyer helped us promote our

society among freshers and increased the number of
registrations. It also allowed us to interact with attendees,
answer their queries, and create a welcoming first impression.




PROOFS & DOCUMENTS ATTACHED (Tick mark the proofs attached):

1 2 3 4 5
Notice & Number of Participants & Video clip Photos Feedback
Letters Name of participants v Form &

v N4 v analysis
6 7 8 9 10
News clip Sample Copy of the Posters/ Event report Any other
with details Certificate Invites Attested by document
Event
v Coordinator &
IQAC
Coordinator

Departmental file no: SVC/PETRICHOR/2025-26/August 2025/01

IQAC File No: SVC/IQAC/PETRICHOR/2025-26/August 2025

Criterion No: V

NAME OF EVENT-IN-CHARGE & SIGNATURE: Dr M Krishna Rao

For Reference

Criterion [ Curricular Aspects (planning Criterion | Student Support & Progression
& Implementation) v

Criterion II Teaching Learning & Criterion | Governance, Leadership &
Evaluation VI Management

Criterion III | Research, Innovations & Criterion Institutional Values & Best
Extension VIl Practices

Criterion IV | Learning Resources and
Infrastructure




PERMISSION LETTER:
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PERMISSION FOR ORGANIZATION OF EVENTS

NOTE: 1.Please ensure a pre booking of the venue before getting the permission letter signed.
2. A copy of this duly filled form signed by the TIC/ Convener, IQAC Coordinator and
Principal shall be submitted to ICT and/or Caretaker for necessary action.

3. Please ensure that the completion certificate of the event is physically signed by the
Convener of the event, IQAC Coordinator and Principal after the event report is made.

EVENT DETAILS
& - . T—
1. Name of the Department/Society/Association.:. .. Mﬂﬁfu CCR'E].T] VE WR“ qu % € }Q
2. Name of the TIC and/or Convenor: Prof./Dr./Mr./Ms... . K"‘ISFW‘I.@. ﬂﬂA:l ..........

3. Proposed Title of the Event: K%Lm M— ........................................
Ve

4. Nature of Event: Seminar/Conference/Symposium/Workshop/FDP/Public or Community

outreach/ Skill enhancement/others (Please SPecify) ..........cevveuerieesisiiiieeees o,
\/ ]
5. Participants: Student-centric /Faculty/ Other stakeholders (Please specify)..ooiiiiiinnnen,
e Ev el
6. Event Type: Offline/Online/Hybrid; Indoor/Outdoor

........................................................

7. Collaborating Agency /Organization (If any): N

8. Tentative List of Speakers with affiliations: (VA

.........................................................
...............................................................................................................
...............................................................................................................

..........................................................................................................

9. DatE&Timc(frgm__ta}: 18 Dg)wla&/ CT :

........................................ s ,L. \

10. Financial Assistance/ Funding received (if any) (Please specify amount): Nf‘ .............

11. Proposed Budget (please attach details in a separate enclosure): . 20N




13, Faculty responsible for Event Report v N RL AN RS
14. 1CT support required, if any (ICT Lab, Laptop, LCD projector) N fr
15. Caretaker support required (tables, chairs, public addressing system, sanitation, manpower

assistance) DESK # FROARD

16. Venue requirement (Seminar hall/ Ground/others) ...t® e PN

q ( VS/
&\, A\
\1\%/(: .

onvenor
ouls
Date: '?,“.d‘l -

For official purpose No i i \/"S(—ID Am(\‘\“’”

Comments (If any)

L N A5

IQAC Coordinator
Date: Date:
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VIDEQ: https:/drive.google.com/file/d/1_cHV_rbbpp40YdZxwkD2MQ--WmgQblxk/view?usp=drivesdk
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g; é g GPS Map Camera

New Delhi;Delhi;india

Benito Juarez Marg, Dhaula Kuan, New Delhi,
4 Delhi 110021, India

Lat 28/588899, Long 77.167466
% 08/28/2025 12:33 PM GMT+05:30

% Note : Captured by GPS Map Camera
P T
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v ,“" ﬁ GPS Map-Camera
New Delhi,Delhi,India

' Benito Juarez Marg, Dhaula Kuan, New Delhi,
Delhi 110021, India
Lat 28.588853, Long 77.167504
08/28/202512:34 PM GMT+05:30

Note : Captured by GPS Map Campera
L .



https://drive.google.com/file/d/1_cHV_rbbpp4OYdZxwkD2MQ--WmgQbIxk/view?usp=drivesdk

.
No Smoking Area.

Smoking Here is an }

‘ RIS \Y :
4 ‘&\A ) opsMap camera ‘
New Delhi,Delhi,India
Benito Juarez Marg, Dhaula Kuan, New Delhi,
Delhi 110021, India
Lat 28.588812, Long 77.167352

08/28/2025 12:34 PM GMT+05:30
Note : Captured by GPS Map Camera

fil

g GPS Map Camera

New Delhi,Delhi,India
Benito Juarez Marg, Dhaula Kuan, New Delhi,
«=Delhi 110021, India
*Lat 28.588872, Long77.167338
% 08/28/2025 12:34 PM GMTH405:30
Note : Captured by GPS Map Camera
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POSTER:

(D) PETRICHOR

'] vi THE CREATIVE WRITING SOCIETY

Last date to register:

28th August 2025
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INVITE:
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= We are setting up the
 registration desk at
 the foyer from 12:45
- onwards. Come join

~ us and enjoy the

| exciting games

~ waiting foryou -
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COMPLETION CERTIFICATE
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This is to certify that the Registration Desk was successfully conducted on

28/08/2025 from 12:30 pm to 3:00 pm by PETRICHOR in the Offline mode
and its event report has been submitted to IQAC for records.
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